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" XftCiitrRNitiWiiW-'PW(j rftO'tDIfAWGOVERNMENT 

LEAVE AND LAST PAY CERTIFICATE FOR OFFICERS 

PROCEEDING TO THE UNITED KINGDOM OR EUROPE 

PART I. 

Leave Certificate 

1ft IS btrtbp lIrtrtifltb To!:. Il.U"rDIrS 

I. That ...... MH ........ ,who holds the 

••••••• _ ••••••• _ ........ _H noM has been granted 

leaving ...... .. ... on or about the 

Protectorate Leave Regulations is .......... _ days. 

3. That he/she Is now granted leave (or . 

(plus Course/Study Leave of ....................... days .. 

. .................................................................... .. .......... ) 

together with leave on full pay for the periods occu y the journeys to and from the United Kingdom. 

subject to a maximum of .. _ ..... 

..... That he/she has b 10 the service of this Government since .... H_ ............................. _ ••••••• -

being the date on we/she began to draw pay from the funds ofthls Government. 

hat In the course ofthe past five years he/she has been absent from the Bechuanaland Protectorate 

VACATION LEAVE 

~~ Full Pay. Half Pay. No Pay . 

F"m T. Days. Days. Days. 

SICK LEAVE 

!..e~ 
. T. 

Full Pay. Half Pay. No Pay . 

From Days. Days. Ooys. 

nT " • .,... n.T ~. T .nw L H .. T .. n : .. ,."" 'l'n 

"T ~ ftn. _ft~ 

~" :~ .... 
~ 

.. ~ • 

eE*YP aor.np" , ........................... .. 

. ...... _ ........... -_ ....... __ ........ __ ....... _ ......... __ ..... __ .... _ ...... _ ...... _ ....... __ .. _ .......... -........ _ .... _ ...... _ .. . ........................ _ ...•..... _ ................. _ ..... -



PART II. 

I. last Pay Certificate and Salary Particulars: 

I hereby certify that .. . .... . :z..~. JI.l!TDVS .............................. . 

has received full salary at the rate of R!i9 . .}O-OO .... (j)9~~ per annum up to the ;'18'\ . ()oi;e>}).:I:', .. 19'6 
inclusive. and that the following recoveries have been effected:-

(0) Contribut ions under W. & D.P. Scheme ® R. .... (l ... ) per annum up to 
Inclusive. 

(b) Contributions under other W. & D.P. Schemes @ R .. (£. . ..... ... ..... ... ) per annum up to 
Inclusive • 

(c) Allotment of salary @ R ... ....... (l .... ) per annum upto 
Inclusive • 

(d) Contribution to Provident Fund @ R ..................... . (l ........................... .) per annum up to 
Inclusive. 

2. Particulars of Annual Emoluments to be drawn during leave. ' 

Salary at the rate of 

Allowance at the rate of' 

Allowance at the rate of 

R§()J~ .. (l;'()l~ a year 

R6;,OQ-09O(l,)l.~ a year 

... .... .. P.or.len Serv:10. R .......................... (L.... . .......... .) a year 

Deductions: 

Vide (a) to (d) above 

Other deductions: 

R (l .... _) per annum 

De,.8l 1; .M!.oal,Q~. T.,x R.~ (l. ~ per annum 

R ............ ...... (l. . ................. .) per annum R ... ~ .............. (l.?H:::() .......... ) 

In addition to the above the following is due:-

@ R ... ....... (L. 

@ R (l .. 

@ R ... . ....... (l. 

Net Annual Total Rl.~.~l!.~ ......... (l61~ ... ) 

. ..... ) p.a. for the period .......................... _ 

) p.a. for the period _ ... 

~o 

) p.a. for the period .. 

to .. 

The following further deductions should be made for the periods stated :-

(0) Balance of advance granted for purchase of a motor vehicle R .. . ... (l .. 

in monthly Instalments commencing with the month of 

(b) ..... fl!!a.' .... J'.oov.r b.wJ.l!lI.!> • .... '11: ... 414:v""",,,,01: ~wJ..a,1.7 R8H~(L4l-1~4L 
............... trOil. awJ.&l7 . tor ... XOT.mber .. 19.66···· 

( c) 

An increment of salary at the rate of R. 
Ill.. payment from the . .... .. .................................... __ ........ . 

(L ) per annum has been approved for 

. ...................................................... Inclusive. 

The salary of t;he above--named officer will be drawn in ..... " ... ' ... ,.iJiIIA74Wlrough the Crown 
Agents, and' is to be charged to the . I M •• eI,i" • .,Government Account. 

3. Particulars of Passages and Passage Aliowance~ot8Vana 

................. :E'~_d: ... ~o°!'l..lT ._ ......................._.. .... .......... ..._ ............. . 
............. __ ...............•...... ....... . .......................... . 

I.B . PaTmeni; '1t salar,r '1o .. en'1oa 1-11-1966 
- II ............ " ;, " F~ s~All.w'anoii · ooiiiiiieiioe81~·lO;1966 ·-····-

TI 'It 'RI!A!fURY, 

MffWIIIG GJ.BEROIES 



·1 

l 

PART III. 

Instructions for Officers proceeding on Leave and Notes for their guidance. 

I. An officer proceeding on leave to the United Kingdom (or Europe) should obtain a duplicate of his 
Leave and last Pay Certificate. which on his arrival in the United Kln~dom (or Europe) he must produce 
to the Crown Agents for Overseas Governments and Administrations, If required. in order to draw his salary. 

2. An officer should leave a private address at his station and with the Government Secretary to which 
his correspondence may be redirected during his leave. The Commonwealth Relations Office or the Crown 
Agents' Office must not be given as the private address of an Officer during leave. 

3. On arriving in the United Kingdom (or Europe) an officer must Imm~dlately report by letter to the 
Under Secretary of State for Commonwealth Relations and to the Crown Agents, stating the date of his 
arrival and giving an address at which he will be found during his leave or from which letters will Immediately 
be forwarded to him. He must similarly notify any subsequent change of address during his leave. An officer 
will be held responsible for any inconvenience which may be caused through communications from the Com­
monwealth Relations Office or from the Crown Agents not reaching him promptly. 

~. Every officer immediately before proceeding on leave to the United Kingdom (or Europe) should 
present himself to the Medical Officer of his station (or other Medical Officer as provided by local regulations) 
for examination as to the state of his health. The Medical Officer will furnish him with a paper of adVice in 
proper form which will contain such directions as may be necessary as to any precautions which he should 
take during the voyage home and after arrival, and will state whether in the Medical Office r's opinion it Is 
desirable that he should be seen by one of the Consulting Physicians to the Commonwealth. Relations Office. 

-~ If an officer, whose paper of medical adVice states that In the opinion of the Medical Officer he should 
be seen by a Consulting PhYSician to the Commonwealth Relations Office, does not receive Instructions in 
the matter within a fortnight from the date of his reporting arrival in the United Kingdom (or Europe) 
he should communicate on the subject with the Commonwealth Relations Office, forwarding the paper 
of advice. 

5. An officer who Is taken ill so as to reqUire medical attention during the voyage to, or during leave 
in the United Kingdom (or Europe), and rema ins III for a week, must report the fact to the Commonwealth 
Relations Office and forward at the same time a medical certificate stating the nature of his Illness and If 
possible Its expected duration. He will then receive Instructions from the Commonwealth Relations Office 
as to whether it will be necessary for him to visit one of the Consulting Physicians for examination or to 
take any further action. 

6. An officer who, haVing received Instructions from the Commonwealth Relations Office to visit one 
of the Consulting PhYSicians, is prevented from doing so within one week, must report the fact to the 
Commonwealth Relations Office, giving the reasons. 

7. Unless the above rules (4 to 6) are observed, an officer will not be entitled to any salary during 
any extension of leave which It may be necessary to grant him on the ground of ill health. 

8. An officer who. having been granted leave. fails to return to duty at the proper time Is liable to 
summary dismissal. 

9. An officer on leave in the United Kingdom (or Europe) desiring an extension of leave must submit 
an application to the Commonwealth Relations Office stating the grollnds on which the extension is reqUired. 
In the absence of exceptional circumstances such applications must be submitted in sufficient time to allow 
of reference to the Resident Commissioner by mail. 

10. An officer on leave in the United Kingdom (or Europe) desiring to forego a port ion of his leave must 
apply to the Commonwealth Relations Office for permission to do so. 

II. Applications for the Issue of salary should be addressed to the Crown Agents for Overseas Govern­
ments and Administrations, at 4 Milibank,Westmlnster, London. S.W.I. 

12. Officers who are returning to duty on the expiration of leave In the United Kingdom (or Europe) 
must, unless their return passages have already been booked. or they propose to make their own arrangements. 
make early application by letter (i.e. at least three months before they are due to leave the United Kingdom) 
to the Crown Agents. in order that the necessary passage!s may be booked, Indicating the amount of passage 
allowance for which they are eligible. naming the address to which the passage tickets should be sent. No 
communications on any other subjects should be Introduced into a letter applying for a passage. 

In cases in which an officer's passage is not being booked by the Crown Agents, the officer must acquaint 
the Crown Agents well In advance with the name of the steamer by which he will travel. 



, 

13. An officer on leave may be required by the Secretary of State to undertake any course of Instruction 
e,... or to discharge any duty during his leavltand will not be entitled to any additional remuneration In consldera­

_ tlon of such employment. Allowances "93Y, however, be granted to cover necessary out.of-pocket expenses • 
..,; and extensions of leave may ber'rh?ted In appropriate cases. 

I .\ I 
,-4. No public officer whedfe on duty or on I~e Is to allow hlmse/fto be Interviewed on questions or on motters 

\ affecting the defence or military resources either of the dependency In which he Is serving or of any part of the 

~ British Commonwealth. 

\ 
I S. Officers on leave are prohibited (rom accepting Invitations to read papers or to deliver addresses In public 

or to give broadcast talks on any subject o( a political or administrative nature, or (rom contributing to newspapers 

or periodicals, articles or letters on such subjects, without obtaining the prior permission of the Secretary of State. 

16. An officer on leave may not accept any paid employment without preViously obtaining the sanction 
of the Secretary of State. 

17. Officers domiciled In the United Kingdom are reqUired to furnish to the Commonwealth Relations 
Office before they return from leave a reliable address to which communications Intended for relations or 
friends may be sent In case of emergency during their absence from the United Kingdom. 

,. 



. 
• With the Compliments 

!:7 of 
c;:7~~~ 

The J.ihz •• Aht Secretary 

MINISTRY OF FINANCE 

~r :f9~ 
----~~~ 

• 


